
 
 

Preparing for Progress Monitoring for Current Students 
 
At the beginning of each school year, it’s best to archive your students who have been 
progress monitored the previous year. 
 
AIMSWeb allows you to do this quickly, even if you’ve already added students to the Progress 
Monitor Caseload for this year. Below are two examples of how to do this. 
 
Example 1: 
 
In this example, you have a mixed caseload of students, some from last year and some from 
this year. 
 
Select the students from last year that you want to archive by clicking the checkbox to the left 
of their name. 
 

 
 
Next, click the File button. 
 
The selected students will now be filed under last year, but are still accessible using the “Show 
Schedules” drop-down menu. 
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Example 2: 
 
In this example, you have not added any current students to your Progress Monitor Caseload 
and need to select the entire group from last year to be archived. 
 
Select the entire group from last year that you want to archive by clicking the checkbox at the 
top of the checkbox column. This selects all of the students in the Progress Monitor Caseload. 
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Next, click the File button. 
 
The selected group of students will now be filed under last year, but are still accessible using 
the “Show Schedules” drop-down menu. 
 
 



Once you’ve archived your Progress Monitor Caseload students from the previous year, you 
can now add student from your current roster to your Progress Monitor Caseload by clicking 
the Manage Students button. 
 

 
 
This will take you to your Manage Students area. You can use the Current Grade and Search 
button to narrow it down to your grade level, then select the student from your list that you 
need to Progress Monitor. 
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Once you’ve selected the students to Progress Monitor, click the Add PM button at the bottom 
of the page. 
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Now you can work through the scheduling of students, selecting the assessment tool(s) you 
want to test with, input their initial progress monitor score and set a goal, enter the initial 
intervention(s), and view their initial target graphs. 


