
  
 

Adding New Students  
 

Before beginning this procedure, make sure you 
have the student’s name and District 11 student ID 
number exactly as it appears in Zangle. 

 
 
 
 
 
 
AIMSWeb allows for the creation of new student accounts quickly, which is helpful when you have 
data for a new student, but the regular upload from District 11 has not yet been entered into the 
AIMSWeb system. 
 
If you have not done so, login to the AIMSWeb system using your School Manager account and 
select the Students area for your school. If you are already logged in, select the Students area for 
your school. 
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In the Add a Student area, click the Show Advanced Fields checkbox. You will need these fields to 
enter the student’s District 11 student ID number. 
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Enter the student’s name exactly as it appears in Zangle, including hyphenated names. If the 
student’s registered name is Jonathan, but they go by Johnny, enter in Jonathan. 
 
Enter the current grade, General Ed for the service code, gender and ethnicity. 
 

 
 
Meal status must be left empty—use the drop-down to select the blank entry option. Enter the 
District 11 student ID exactly as it appears in Zangle. Click the Add button. 

10/1/2007 3 of 3 
3:24:40 PM 


